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How to Get HELP

*F1 button
*Help menu

°Index, Contents, Search Box, Answer

Wizard
*START Button
*Help and Support

*Microsoft Online Help

*http://support.microsoft.com/

*Online User Groups

Two Ways to See All Programs

£ Intemet
@ Internet Explorer

L E-mail

2 wicrosot offce outiook

Microsoft Office Word 2007

ﬂa Microsoft Office PowerDaint 2007
[T -
‘;[ Welcome Center

H Adobe Reader 8

Burn CDs & DVDs

A;‘J Notepad

d InkBall
L‘i Windows Photo Gallery

> AllPrograms

Start > q

Charlie

Documents

Pictures

Music

Games

Recent ltems 3

Computer

Default Programs

Help and Support

All Programs
Start

~3
=y

Ftart Search 2

ER e GB L0

(C o o

BEmlE" @

Start >
Computer >

Local Disk (C:) >

Program Files

Computer Basics III
Getting the Most from Your Computer

for
LD

Wilderness Coast

Public Libraries

Start > Computer > Local Disk (C:) >Program Files

1| vecome Center
E AdobeReade'8
O sncosacns
U

wJ Notepad

Recentltems 0

Start >
Computer >
Local Disk (C:) >
Program Files

Computer

11/24/2009

o
@ v & tocal Dk () —lolx|
Fm Windons Pheto Galkry

Organze = [fiViews v i Expore | 3 Share 4 Bum
Favorte Lnks Name |+ Date modfied | +| Type
— JAT 5/27/2007 11:5... Fie Fol
Star! I LY LY. o v b Documents 6/13/20092:01 ... Fie Fol
P—— o kR 5/27/2009 10:0... e Fol
= e
) - 10/21/2008 4:3...
J. Documents — 6/15/2
& OR 4/15/2009 10:0...
b googl 12/19/2007 3:3... e Fol
b Perflogs /82009 3:37 PM e Fol
). Program Fies BOOTSECT.8AK 1/23/2007 6:16 ... BAK il
. Programpata nuser.gat 4/19/2009 1:42 .. DATF
[T Atuser.dat LOG1 4/18/2009 1:42 ... LOG1
). wandows. ntuser.datL0G2 4/19/2009 1:42 .. LOG2
& Recovery (D) power200.0g 4/11/2007 9151 .. Text ]
8 DVD RW Drive (E5)
e mcsTon ) x| 4 — i




From:

Start >
-Tll\e Bar
All Programs > *

WordPad

Maximize

Accessories > e I

WordPad File Edit View Iwert format telp | ) e
Die|d| s o] L]0
=) <] [6 =] [Wamam <] Bl U3 (E=m
g — — —

For Help, press F1
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Personalize

Start Menu, Taskbar,
Quick Launch toolbar
& Notification Area
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Arrange Desktop Icons

Click & Drag Icons where you
want them on the Desktop

Levels of Organization

B Computer
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Common File Types & Extensions

Documents

1. doc

2. txt
3.rf

4. docx
5. html
6. htm
7.wpd

8 .pdf

Pictures or Images

1.bmp
2.pg
3. gif
4. iff
5. raw
6.png

1. wav
2.wma
3.mp3
4.ra
5.mid

Videos

1.3gp
2.avi

3. dat
4. mov
5.mpg
7.divx
8.rm

Customize Windows Explorer View

Menu Bar: Tools > Folder Options > General tab > Tasks

I8 C:\Users\Charlie\Documents

Navigation
Pane

Windows Explorer
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Keep Your Preferred Folder View

Menu Bar: Tools > Folder Options > View tab > Apply to Folders
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Organize Your Files
Create a Folder

In: Windows Explorer
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Select Details
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Copy or Move a Folder
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Select Multiple Sequential Folders
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Computer Ports

* CD/DVD drive/port

* « USB port for flash/thumb
drive, printers, etc.

* Memory Card port for
uploading photos
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